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1- INTRODUCTION 
 
The International Agreement concerning the Carriage of Dangerous Goods by Road 
(ADR) was adopted in Geneva on 30 September 1957, within the United Nations Economic 
Commission for Europe. It came into force on 29 January 1968 with the accession of five 
countries, the minimum number required. It consists of 17 articles and two annexes: Annex 
A, which deals with the general characteristics of dangerous goods themselves and their 
inclusion in the various containers that may contain them (Parts 1 to 7); and Annex B, 
which deals with the construction, equipment and movement of the vehicle transporting 
the goods in question (Parts 8 and 9). This agreement is very wide-ranging and currently 
54 countries in Europe, Asia and Africa are signatories to the agreement. The revision of 
this agreement takes place every 2 years and biennial revisions are foreseen in odd years. 
Section 1.8.3 of this agreement specifies that a company must comply with the 
requirement to appoint a safety Adviser (DGSA). European Regulation 68/2008, 
implementing decision (EU) 2021/1436 amending Directive 2008/68/EC and national 
legislation on the transport of Dangerous Goods, states that the requirements specified in 
section 1.8.3 of the ADR must be complied with. 

A Dangerous Goods Safety Adviser (DGSA) has specific duties which are detailed in this 
document. The primary function of the DGSA is to control and  support prevention against 
the risks inherent in the transport of dangerous goods, cargoes or articles. The duties of 
those who accept the appointment of a DGSA for a company are mandatory. 
 

2- DANGEROUS GOODS SAFETY ADVISER (DGSA) 

A Safety Adviser shall be a natural person, qualified by professional certification issued by 
the national transport authority of the contracting party to the ADR, according to ADR 
1.8.3.7 and 1.8.3.8. 

 2.1 An adviser may be;  
- The owner or the executive of the company 
- A member of the company appointed by the owner or the executive of the 

company 
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- Another person not directly employed at the company or dependent on public or 
private entities, companies or institutions, who are linked to it by any form of 
collaboration to carry out these activities. 
 

2.2 Duties 
 

Under the responsibility of the head of the company, the essential mission of the adviser 
is to investigate any means and promote any action, within the limits of the activities 
related to the company, to facilitate the execution of these activities in compliance with 
the applicable provisions and in optimal safety conditions. His or her functions, adapted to 
the activities of the company, are as follows: (See ADR 1.8.3.3 for the complete list) 
 

-  Examine companies' compliance with the related standards;  
-  Examine compliance with the provisions on the transport of dangerous goods; 
 -  Advise the company on operations concerning the transport of dangerous goods;  
- Draw up an annual report to the company's management or, where appropriate, to the 
local  authority, on the company's activities relating to the transport of dangerous goods. 
The report must be kept for 5 years and be available to national authorities on request 
(Please see Annex I for an example Annual Report) 
The duties of the adviser also include, in particular, the examination of the following 
practices and procedures relating to the activities concerned:  
(Annex II: Audit Checklist is recommended for ensuring that the duties have been 
executed) 
-   Procedures for compliance with the rules on the identification of dangerous goods 
transported;  
-   Informing the company of possible non-compliances 
-   Proposing possible solutions 
-   Denouncing repeated non-compliance and non-implementation of proposed solutions. 
-  The company's procedures for assessing the specific requirements for dangerous goods 
in the procurement of means of transport;  
- Procedures for checking the equipment used for the transport of dangerous goods or for 
packing, filling, loading or unloading operations;  
-   Verification of the implementation of the proposed measures. 
Ensuring that the staff involved have appropriate training regarding ADR and this is 
recorded in their personnel file. 
-   Evaluation of the training in case it is not given by the counsellor himself/herself. 
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- The application of appropriate emergency procedures in the event of accidents or 
incidents that may affect safety during the transport of dangerous goods or during packing, 
filling, loading or unloading operations: 
-   Prior analysis of risk situations. 
-   Staff awareness-raising to avoid risk situations. 
-   Analysis of the resources to be applied in the event of an accident. 
-   Proposed corrective measures. 
-  Analysis and implementation of appropriate means to avoid repetition of accidents or 
serious infringements: 
-   Analysis of past accidents or infringements. 
-   Examination of overlapping cases. 
-   Checking that the reasons that caused them have been eliminated. 
-   The drawing up of reports on accidents, incidents or serious infringements detected in 
the course of the transport of dangerous goods, or during packing, filling, loading or 
unloading operations (Annex III : Accident Reporting) 
-   Compliance with legal provisions and consideration of the specific needs relating to the 
transport of dangerous goods with regard to the choice and use of subcontractors or third 
parties involved. 
-   Verification that the personnel involved in the dispatch, transport, loading or unloading 
of packaged or filled dangerous goods have detailed procedures and instructions. 
-   The implementation of actions to raise awareness of the risks related to the transport 
of dangerous goods when packed or filled or to the loading or unloading of such goods. 
-   The implementation of verification procedures to ensure the presence on board means 
of transport of the documents and safety equipment which must accompany transport and 
the compliance of these documents and equipment with the regulations.  
-  The implementation of verification procedures to ensure compliance with the rules on 
packing, filling, loading and unloading operations.  

-  The existence of the security plan provided for in ADR 1.10.3.2. (see Annex IV) 
 

Advising the company includes the following main steps; 
 
-   Preliminary study of the present and future operations of the company 
-   Assessing needs 

-   Proposing solutions 

-  Verification of the implementation of the proposed measures 
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   2.3 Training 

The adviser shall hold a vocational training certificate valid for road transport. This 
certificate shall be issued by the competent authority or by the body designated for this 
purpose by each Contracting Party.  

To obtain a certificate, a candidate shall undergo training and pass an examination 
approved by the competent authority of the Contracting Party 

The main aims of the training shall be to provide candidates with sufficient knowledge of 
the risks inherent in the carriage, packing, filling, loading or unloading of dangerous goods, 
of the applicable laws, regulations and administrative provisions and of the duties listed in 
1.8.3.3 
Contracting Parties may provide that applicants intending to work for undertakings 
specialising in the transport of certain types of dangerous goods shall be examined only on 
the subjects related to their activity. These types of goods are:  
-  Class 1;  
-  Class 2;  
-  Class 7;  
-  Classes 3; 4.1, 4.2; 4.3; 5.1; 5.2; 6.1; 6.2; 8 and 9;  
-  UN Nos 1202; 1203; 1223; 3475, and aviation fuel falling within UN Nos 1268 or 1863.  

The certificate provided for in section 1.8.3.7 shall clearly state that it is valid only for the 
types of dangerous goods listed in this subsection and on which the adviser has been 
examined, under the conditions defined in section 1.8.3.12. 

2.4 Obtaining and renewing the certificate 

In accordance with 1.8.3.11 of the ADR, the purpose of the examination shall be to verify 
whether the candidates possess the level of knowledge required to perform the duties of 
safety adviser as laid down in section 1.8.3.3 in order to obtain the certificate provided for 
in section 1.8.3.7 and shall cover at least the following subjects:  

(a) knowledge of the types of consequences that may arise from an accident involving 
dangerous goods and knowledge of the main causes of the accident. 
 (b) provisions from national legislation, international conventions and agreements, in 
particular concerning: 



 
 
 
 

                
 
   "The European Commission's support for the production of this publication does not constitute an 
endorsement of the contents which reflects the views only of the authors, and the Commission cannot be held 
responsible for any use which may be made of the information contained therein."                          7 

 

 -   classification of dangerous goods (procedure for classifying solutions and mixtures, 
structure of the list of substances, classes of dangerous goods and principles of their 
classification, nature of dangerous goods transported);  
-   general provisions for packagings, tanks and tank-containers (types, coding, marking, 
construction, initial and periodic tests and inspections); 
-   marking, labelling, affixing of indications and orange panels (marking and labelling of 
packages, affixing and removal of labels and orange panels) 
-   the particulars in the consignment note (required particulars) 
-  mode of shipment, shipping restrictions (full load, carriage of bulk goods, carriage in large 
bulk containers, carriage in containers, carriage in fixed or demountable tanks) 
-   passenger transport 
 -  common loading prohibitions and precautions 
 -  the segregation of goods 
-   the limitation of the quantities transported and the exempted quantities 
 -  handling and stowage (packing, filling, loading and unloading - degree of filling; stowage 
and segregation) 
-   staff and vocational training 
-   on-board documents (consignment note, written instructions, vehicle approval 
certificate, driver training certificate, copy of any derogation, other documents) 
 -   written instructions (implementation of instructions and personnel protective 
equipment) 
 -   surveillance (parking) obligations 

 -   the provisions relating to transport equipment 

3- COMPANIES IN NEED OF AN ADVISER (DGSA) 

ADR requires each undertaking whose activities include the dispatch or transport of 
dangerous goods by road, or the associated packing, loading, filling or unloading, to 
appoint one or more Dangerous Goods Safety Advisers (DGSA), to assist in the prevention 
of risks to persons, property and the environment inherent in these activities. 

Various companies from different industrial sectors may be required to have a safety 
adviser (DGSA); 

- Company consigning the dangerous goods, usually the supplier, as responsible for 
the cargo 



 
 
 
 

                
 
   "The European Commission's support for the production of this publication does not constitute an 
endorsement of the contents which reflects the views only of the authors, and the Commission cannot be held 
responsible for any use which may be made of the information contained therein."                          8 

 

- Transport company, as responsible for carrying the cargo from the place of origin 
to the destination. 

- Receiving company, as responsible for the unloading of the requested dangerous 
goods. 

- Company responsible for packing, filling, loading, unloading etc. of dangerous 
goods. 

 
Examples; 
- Companies with a tank for liquid or gas dangerous goods storage . 

      -      Foodstuffs companies (Dangerous goods used for disinfection, cooling, cooking 
purposes) 
      -      Pyrotechnical companies, quarries, mining. 
      -     Companies producing/distributing fertilisers and phytosanitary products. 
      -     Companies transporting dangerous goods. 
      -     Companies producing cosmetics and cleaning products. 
      -     Hazardous waste management companies. 
      -     Service stations (petrol stations). 
      -     Gas centres, fuel distributors. 
      -     Companies using gases in tanks or cylinders (acetylene, oxygen, nitrogen etc.). 
      -     Manufacturers of furniture, textiles, carpentry.  
      -   Manufacturers, distributors of products incorporating flammable substances 
(solvents, lacquers, paints). 

-    Hospitals and clinics. 
       -    Producers or importers of hazardous chemicals (sulphuric acid, sodium hypochlorite 
etc.) 

Etc. 

  3.1 Exemptions  

Depending on the competent authority of the related country, the provision of appointing 
a DGSA may NOT be applied when: 

- dangerous goods are packed in limited quantities (ADR 3.4)  
- dangerous goods are packed in quantities exempted (ADR3.5) 
- carriage according to ADR 1.1.3.6. 
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- Transport activities of the armed forces or under their responsibility, or rescue 
operation.  

- Radioactive goods packed in accordance with ADR 1.7.1.4.  
- Infectious materials exempted in accordance with ADR 2.2.62.1.5. 
- Goods transported as non-hazardous in accordance with special provision 

described in ADR 3.3 

 

3.2 Risks 

Risk assessment should consider both the type of dangerous goods and the quantities 
being transported. Exemptions related to the quantities transported per transport unit 
(ADR 1.1.3.6) is one of the guides to the risk. Below, Transport Category thresholds will 
give an idea that dangerous goods carried above these thresholds create a relatively more 
significant risk.  

Transport category (see Table A) Maximum total quantity per transport unit 

                           0                            0 

                           1ª                             20 

                           2                             333 

                           3                           1000 

                           4                           Unlimited 

 ª For UN Nos. 0081, 0082, 0084, 0241, 0331, 0332, 0482, 1005 and 1017, the total maximum 
quantity per transport unit shall be 50 kg. 

 

Transport unit can benefit of 1.1.3.6 exemption only if :  

The calculation value shall not exceed "1000". 

(Σ DG Cat. 1 x 50)+ (Σ DG Cat.2 x3) + (Σ DG Cat.3 x1) < 1000 

Transport Category 1 will be multiplied by 50 

Transport Category 1 mentioned in "a" by 20 
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Transport Cat. 2 will be by 3 

Transport Cat. 3 will be by 1  

 

  3.3 Appointment of the Safety Adviser (DGSA) 

It is up to the company to designate the appointment of the Safety Adviser (DGSA), who 
must be a suitably qualified and continuously trained person, either the company's own 
staff or any other person (see the various requirements in the partner countries of this 
project). The necessary Safety Advisers will be appointed and each one can be entrusted 
with different functions. 

 

4. REQUIREMENTS IN DIFFERENT COUNTRIES 

Legislative requirements in some countries are as follows; 

  4.1 Requirements in different countries in this Erasmus DGSA-FAC Project 
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Country Requirements 
Turkey The prerequisites for becoming a DGSA in Turkey regulated by the local authority 

(Ministry of Transport and Infrastructure) are as follows; 

a) Holding a bachelor's degree from universities, 
b) Making a declaration that he/she has not been sentenced to imprisonment for 

smuggling, fraud, fraudulent bankruptcy, swindling, abuse of belief, drug and 
arms trafficking, illegal transport or trade of persons, theft and deprivation of 
liberty for offences against liberty, 

c) Attending a training course at dangerous goods safety adviser training 
institutions approved by the Ministry and receiving the certificate of 
completion of training or having a diploma from the dangerous goods and 
safety programme/department   

d) Passing the examination prepared by the Ministry (Getting at least 70 points 
out of 100). 

DGSAs are mainly active in the petrochemical, energy, healthcare and chemical 
sectors. 
DGSAs can be full time or part-time employees. 
DGSAs can be either the company´s own employee or a personnel of a DGSA 
consultancy firms (institutions). 
A DGSA can advise 10 companies if he/she is employed by a consultancy firm, or 4 
companies if he/she is self-employed. 

Italy In Italy it is the Ministry of Infrastructures and Transports that regulates the 
competences of road transport and of the Safety Advisors (DGSA). The academic 
conditions of the DGSA are not regulated and it is the access exam that is in the 
conditions indicated in 1.8.3.7 of the ADR for obtaining the certificate. The Safety 
Advisor (DGSA) can be the legal representative of the company or can be internal or 
external personnel of the company. 

Austria In Austria, the Federal Ministry of Transport, Innovation and Technology is 
responsible for safety advisers (DGSA). The academic conditions of the DGSA are not 
regulated and it is the entrance examination that is in accordance with the conditions 
of 1.8.3.7 of the ADR for obtaining the certificate. The safety adviser (DGSA) can be 
the legal representative of the company or can be internal or external personnel of 
the company. 
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Country Requirements 
Spain In Spain, the Ministry of Transport, Mobility and Urban Agenda is responsible for 

Safety Advisers (DGSA). The academic conditions of the DGSA are not regulated and 
it is the access exam that is in accordance with the conditions indicated in 1.8.3.7 of 
the ADR for obtaining the certificate. The safety adviser (DGSA) can be the legal 
representative of the company or can be internal or external personnel of the 
company. The DGSA can advise one or more companies, but has a maximum 
Individual Safety Advisor Safety Parameter (ISASP) of 1000. 

 

5- ACTIVITY 

According to the activities entrusted to him/her, the safety adviser should carry out his/her 
activity in a correct manner and in accordance with the competences of his/her job. 

  5.1 Good Practices of the Adviser (DGSA) 

Declaration of occurrences involving dangerous goods in accordance with ADR is as 
follows:  

If an accident or serious incident occurs during the loading, filling, transport or unloading 
of dangerous goods in the territory of a Contracting Party, the shipper, filler, carrier, 
unloader or consignee, respectively, shall be required to submit a report according to the 
design of 1.8.5.4 to the competent authority of the Contracting Party concerned within 
one month from the date of the occurrence.  

This Contracting Party shall itself, if it deems it necessary, transmit a report to the 
Secretariat of the United Nations Economic Commission for Europe for the purpose of 
informing the other Contracting Parties.  

A reportable occurrence according to 1.8.5.1 is an occurrence where there has been a 
spillage of dangerous goods or there has been an imminent risk of loss of product, damage 
to life, property or the environment or where the authorities have intervened, and where 
one or more of the following criteria are met:  
 
Personal injury means an occurrence in which death or injury directly relating to the 
dangerous goods carried has occurred, and where the injury:  
 
a) need intensive medical treatment;  



 
 
 
 

                
 
   "The European Commission's support for the production of this publication does not constitute an 
endorsement of the contents which reflects the views only of the authors, and the Commission cannot be held 
responsible for any use which may be made of the information contained therein."                          13 

 

(b) require a hospital stay of at least one day; or  

(c) are unable to work for at least three consecutive days.  
 
Loss of product" occurs when dangerous goods are spilled  
 
(a) transport categories 0 or 1 in quantities equal to or greater than 50 kg or 50 litres;  
 
(b) of transport category 2 in quantities equal to or greater than 333 kg or 333 litres; or  
 
(c) transport category 3 in quantities of 1,000 kg or 1,000 litres or more.  
 
The loss of product criterion also applies if there is an imminent risk of loss of product in 
the quantities mentioned above. In general, this condition is considered to occur if, based 
on structural damage, the means of containment is no longer suitable for further transport 
or if for any other reason the sufficient level of safety cannot be guaranteed (e.g. due to 
tank or container deformation, overturning of a tank or a fire in the immediate vicinity).  
 
If goods of Class 6.2 are involved in the incident, the report is mandatory regardless of the 
quantities.  
 
In an event involving radioactive material, the criteria for loss of product are as follows:  
 
(a) any release of radioactive material outside of packages;  

(b) exposure exceeding the limits laid down in the Standards for the Protection of Workers 
and the Public against Ionising Radiation "Radiation Protection and the Safety of Radiation 
Sources: International Basic Safety Standards", IAEA Safety Standards Series No. GSR Part 
3, IAEA, Vienna (2014); or  

(c) an occurrence that could be expected to result in a significant degradation of any of the 
security functions of the package (containment, shielding, thermal protection, or 
criticality) rendering it unsuitable for further carriage without additional security 
measures.  
 
Material damage or damage to the environment occurs when dangerous goods, 
irrespective of their quantity, have been spilled and the estimated amount of damage 
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exceeds 50,000 euros. Damage to the directly involved means of transport containing 
dangerous goods or to the modal infrastructure is not taken into account in this respect.  

An "intervention by the authorities" occurs when an incident involving dangerous goods 
involves direct intervention by the authorities or emergency services and the evacuation 
of persons or the closure of public roads (roads/railways) for at least three hours as a 
result of the danger posed by the dangerous goods. 

  5.2 Emergency procedures 

The adviser should review and monitor the implementation of written emergency 
procedures in the event of an accident or incident during the transport of dangerous goods 
by road, including loading and unloading operations. 

The procedures should at least include: 

- How the vehicle supervision requirements of ADR chapter 8.4 are achieved and 
complied with. 

- Identification of safe places on the route for safe parking. 
- Situations caused by incidents such as breakdowns or the immobilisation of the 

transport unit for any reason. 
- Traffic accidents, loss of goods, fire or explosion. 

 

5.2.1 Prevention of accidents, incidents or dangerous occurrences 
 
The adviser should review and monitor companies' arrangements to ensure 
that personnel involved in the transport, loading and unloading of dangerous 
goods have detailed operating procedures and instructions to ensure 
compliance with ADR legislation and the prevention of occupational risks. 
 
 He/she should review and monitor the implementation of written procedures 
and measures to prevent recurrence of accidents, incidents or serious 
breaches. 
 
Where appropriate, he/she shall review and monitor the procedures 
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necessary to ensure compliance with any special requirements of national and 
international legislation in relation to the use of third parties or subcontractors 
in respect of the transport of dangerous goods. 

  5.2.2 Accident and Incident Investigation 

The safety adviser (DGSA) shall collect the necessary data when incidents or accidents have 
occurred, according to the report as model of Annex II, according to 1.8.5 of the ADR, to 
avoid repetition of them and to improve safety conditions. The data is collected for 
example, to check whether the safety equipment of the vehicles is adequate according to 
the regulations in force and the safety elements according to the written instructions are 
on board the vehicles and are in force, according to the expiry dates. 

5.3 Preparation of the annual report 

Under the supervision of the company's management, the Safety Adviser (DGSA) prepares 
a report on the activities carried out during the year, based on the data provided by the 
company, to be submitted to the company and the transport administration. Such annual 
reports shall be preserved for five years.  

 5.3.1 Contents of the annual report 

The Safety Adviser (DGSA) will be in charge of the annual report, identifying the company 
and the functions attributed to it, loading, unloading or transport. Contents of the annual 
report may differ depending on the requirements of the competent authority of each 
country. For example; amount of dangerous goods transported according to the hazards 
by different labels, the vehicles used, the training received by the workers and the 
incidents or accidents that occurred in the year indicated. (See Annex I) 

 5.3.2 Handing over of records for inspection 

All information in the annual report should be supported by relevant records, such as 
vocational training certificates (DGSA and drivers), audit trails and checklists of completed 
inspections, and these records should be readily available for inspection by the authorities' 
inspectors. 

The provision and maintenance of adequate records is a fundamental part of the 
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management of the transport of dangerous goods by road. 
Where a company has several sites, it should keep on site, whenever possible, 
information from audit records and check lists, as well as records of worker 
training and vehicle approval certificates.  
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ANNEX I 

ANNUAL REPORT 

 

1. Identification of the company and the safety adviser. 

In order to submit the annual reports, companies and workplaces must have previously 
appointed a safety adviser and communicated this appointment to the competent bodies 
where the company's registered office is located. 

 
1.1 Identification of the company: The company to whose activity the report refers, its 

identification data and means or means of communication shall be indicated. The 
company concerned must be previously registered in the Register of Transport 
Companies and Activities; the Annual Report shall not be considered as a request for 
the aforementioned registration. Any other existing means of communication may be 
added, independently of those included in the aforementioned Register, both of the 
tax headquarters and of the work centres. The number of employees involved in 
dangerous goods activities and, as a consequence, the corresponding safety value as 
laid down in national regulations shall also be indicated. In accordance with paragraph 
3 of the aforementioned Article 30, unless there is any communication concerning its 
modification, the safety value included in the annual report shall be maintained 
throughout the year following the reporting year. 

The annual report shall be unique per company, i.e. per tax identification number. The 
assignment of the safety adviser in the annual report does not exempt the company from 
compliance with the reporting obligation according to national legislation. Identification of 
the safety adviser: The safety adviser(s) shall indicate, in the event that the safety adviser 
is assigned to a specific area of activity (loading, unloading, labelling, etc.), the area of 
activity for which he/she is responsible and his/her contact details. The adviser must be 
previously assigned to the company to which the annual report refers. The annual report 
shall not be considered as a communication of such affiliation. 
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2. Description of the activity involved. Indicate the activity/s carried out by the company 
for which the report is being made.  

For these purposes, in the case of parcel transport companies, similar services or transport 
agencies that carry out the groupage of goods, it shall be considered, in principle, that they 
carry out the transport, loading and unloading. Activities carried out under any of the 
partial or total exemptions listed in the ADR shall not be considered as activities involved 
and, consequently, shall not form part of the report. 

3. Loading, packing or filling companies. 

 This section only affects companies under whose responsibility the loading, packing or 
filling of dangerous goods is carried out. They must have previously indicated in point 2 
that they carry out these activities. 

3.1 In relation to the goods loaded or packed. 

The number of their danger label(s) shall be indicated, both for their main risk, according 
to the class to which they belong, and for their subsidiary risks, their packing group, in 
accordance with the classifications appearing in the ADR, if available, and the quantity. The 
postal code of the place where the operation concerned takes place and the address, 
municipality and province of that place shall also be indicated. Loading, packing or filling 
operations carried out outside national territory shall not be included under this heading. 
Parcel transport companies, similar services or transport agencies, where appropriate, 
must complete this information with details of the materials and the location of the 
establishments where groupage or splitting of the load or packaging takes place. 

For the purposes of the units to be used in the preparation of this section, the following 
shall be taken into account:  

- For objects: tonnes. 

- For explosive articles of Class 1: net mass, in tonnes, of explosive substance. 

- For machinery named in the ADR: total quantity of dangerous goods contained in tons or 
cubic meters, depending on the physical state of the material. 

- For solids: tonnes. 
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- For gases of Class 2: tons or cubic meters. 

- For liquids: tons or cubic meters .  

- For radioactive material of Class 7: Total activity in Giga-becquerels.  

In the event of an express agreement on the assumption of responsibility for loading, 
packing or filling operations, the company which, by virtue of this agreement, assumes 
these obligations, shall list the operations of the centres in which they are carried out and 
which have been notified to this effect. 

3.2 Indicate the different types of transport equipment used to contain the goods. 

 Self-propelled vehicles are excluded. The equipment to be selected shall be as follows: 
General cargo containers, Tank containers, Packagings of any type and capacity, Large bulk 
containers (IBCs/IBCs) as defined in ADR, Tanks of any type and capacity, Receptacles for 
gases of Class 2, Any other type of receptacle or equipment used in the transport. The 
selection shall not be exclusive and all types of receptacles used by an undertaking in the 
loading, transport, packing or unloading of dangerous goods during the year shall be 
indicated. 

4. Unloading companies. 

This paragraph only concerns undertakings under whose responsibility the unloading of 
dangerous goods is carried out. 

4.1 In relation to the goods unloaded.  

The number of their danger label(s) shall be indicated, both for their main risk, according 
to the class to which they belong, and for their subsidiary risks, their packing group, in 
accordance with the classifications appearing in the ADR, if available, and the quantity. 
The postal code of the place where the operation concerned takes place and the address, 
municipality and province of that place shall also be indicated. 

5. Transport companies. 

 This heading only affects companies that transport dangerous goods by road and loading, 
unloading or packaging companies that have their own fleet. Indicating the number of their 
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hazard label(s), both of their main risk, according to the class to which they belong, and of 
their subsidiary risks, their packaging group, in accordance with the classifications 
contained in the ADR, if available, and the quantity, 

5.1 Types of vehicles. 

 The transport vehicles used shall be indicated, stating the number plates, whether they 
are owned by the company or not, the type (covered, box, open, covered, semi-trailer, 
tank semi-trailer, trailer, rigid, truck, tractor, tractor unit, tractor-trailer, van, mixed truck, 
container carrier, hopper, silo, tipper, capitonné, gondola or passenger car) or any other 
particularity that needs to be highlighted. 

If the vehicle has an- AT, FL, EX/II, EX/III or MEMU certificate of approval ADR. 

 In the case where transport involves modes other than road, the percentage of the total 
transport that each mode of transport affects shall be indicated. 

6. List of reported occurrences during the year, either during transport or during loading 
or unloading operations. 

 In transport. 

Vehicle Type:  

Name of the goods:  

Class:                     UN: 

File number: 

During charging. 

Name of the goods: 

Class:                     UN: 

File number: 

 

In the loading process: 
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Name of the goods: 

Class:                      UN: 

File number: 

 

7. List of visits made to the work centers. 

Visit carried out work center of: 

Reason for the visit: 

Day: 

8. Training.  

This heading shall indicate whether staff have received appropriate training and whether 
this training is included in their personnel file. 

 

9. Observations. 

 All those circumstances that the company deems appropriate in order to clarify or explain 
the content of the report and those that, not being included in the different headings, are 
necessary for the correct account of the activities carried out by the company throughout 
the year of the report, shall be described. The report shall be dated and digitally signed by 
the person responsible for it on behalf of the company concerned. 
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ANNEX II 

AUDITS  

- Review of processes 

- Staff of the organisation  

- Review from customers to suppliers or partners 

- Compare with ADR rules or guidelines 

The frequency of the audit will be based on the importance of the performance of the 
process and the results of the last audit.    

Audit target areas: 

- Production/Warehouses/Chemical Storage/Waste/Loading and Unloading Areas 

- Staff 

- Dangerous Goods 

General audit data: 

- Company details 

- Description of the company's activity. 

- Covering all dangerous goods ( Class 1 to 9). 

- Data on the goods and operations involved. 

- List of road transport vehicles used. 

- Amounts in the operations involved. 

- List of reported accidents/incidents. 

- Corrective and preventive measures. 

- If necessary, the measures of 1.10.3 of the ADR 
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  ADR Documentation 

- ADR Driver Training Certificate 8.2.2.8, Basic and Tanker, Class 1 Explosives and 
Class 7 Radioactive (where applicable) and their expiry dates. 

              

- 8.2.3 of the ADR Training of all personnel, other than drivers, holding a certificate 
according to 8.2.1, involved in the transport of dangerous goods by road, according 
to 1.3  

- Document with photograph of those involved in the carriage,1.10.1.4 ADR. 

- ADR Approval Certificate of the vehicle 
- Instructions in writing 

General condition of transport items, visible or apparent defects or faults: 

Container, Portable tanks, Tank container, Tank, Truck                                                                                          

Describe the faults or defects observed in loading mouths, valves, level gauges, 
pressure gauges, ladders, handrails, knocks on structures, condition of wheels, lights, 
transfer equipment (hoses and couplings), etc. 

             Pre-loading/unloading checks 

-     Engine at standstill (where appropriate, it may be running)    

- Connected earthing                                                                           
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- Safety equipment prepared                                                             

- No incompatible jobs                                                                        

- Calculation of the corresponding maximum load                        

- Existence of residual load                                                                 

- Adequate indoor atmosphere                                                         

             Checks during loading/unloading                                                                                             

- Smoking ban                                                                                    

- Driver out of the cab                                                                      

- Absence of leaks or spills                                                              

- Absence of liquid loads on top of solids                                     

- Correct stowage and securing of the goods                              

- Checks that all packages are                                                        

Provided with corresponding labels                                           

            Checks after charging/discharging 

- Cargo securely stowed and fastened as appropriate                     

- Absence of leaks or spills                                                                    

- Visual inspection of the removal of the earth connection            

- Trap doors, doors, ramps, lifts securely closed                                 

- Checkweighing at entry                                                                       

- Checkweighing at exit                                                                          

- Net loaded/unloaded (delete as appropriate)                                

- Placement - Removal (strike out as appropriate) of the  

orange label plates and orange panels                                            
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INTERNAL AUDIT CHECKLIST for dangerous goods (Sample Document) 

Methods Used: Observation/interview/document review/verification 

Name of the Auditor: 

Date: 

Advice:  Consider the company’s emergency situations as well as daily workflow for dangerous 
goods and validate if related departments of the company follow the instructions/procedures and 
related steering documents about dangerous goods.  

Perform a complete physical walk-through of the warehouses/chemical storage/waste area 
during the inspection. Look for, and question on, any products that are marked or labeled as 
dangerous goods. 

Record names of all workers you observe performing dangerous goods function to verify in 
training records. Look especially within the Loading, Unloading, and package preparation. List all 
names of individuals that sign dangerous goods declarations. 

Company Name:  Contact person (responsible for DG): 
Facility Address: Phone Number: 
Name of the Head of the Company: E-Mail:  

 

Question Yes No Comments 
Is the company certified according to a 
community/international standard? 
(Name, date and number of the 
document) 

☐ ☐  

Has the company designated an 
employee responsible for dangerous 
goods operations? 

   

Does the company have an ADR 
manual/procedure? 

☐ ☐  

Who is responsible for updating and 
applying it? 
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Does it impose control measures? Please 
specify. 

☐ ☐  

Does it have accident/incident and non-
conformity statistics? 

☐ ☐  

Does the company own any vehicles used 
for carrying dangerous goods (how 
many? Note plate numbers? Check if 
ADR equipment on board in the vehicle 
and the driver has a proper training 
certificate) 

☐ ☐  

Are there procedures and information 
regarding compliance control (e.g. 
checklist) of consignments on inbound 
and outbound? 

☐ ☐  

Is continuous improvement applied to 
identified non-compliant consignments? 

☐ ☐  

In the warehouses/chemical 
storage/waste area do the complete 
dangerous goods packages have proper 
transport documents, marking, labeling, 
packaging quality and type, classification 
and are the packages approved?  

☐ ☐  

Have all activities been performed to 
limit the risk of misuse or theft of 
Dangerous Goods? (controlled access to 
information about Dangerous Goods 
consignments, controlled physical access 
to the goods, controlled access to the 
information on modes of transport to be 
used etc.) 

☐ ☐  

Does the transport company use a 
checklist to ensure shipments are offered 
in compliance with the technical 
regulations for dangerous goods? 

☐ ☐  

Review dangerous goods document on 
file. Are there any transport documents 
that are in violation of the dangerous 
goods regulations? 

☐ ☐  
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Have all related workers been trained for 
ADR? Compare names of workers you 
observed performing dangerous goods 
functions against training records. 

☐ ☐  

Does the dangerous goods procedure specify 
requirements on suppliers, sub-contractors, 
products (e.g. own products, marking, 
labeling, packages etc.)? 

☐ ☐  

Does the dangerous goods procedure specify 
requirements on waste management of 
waste classified as dangerous goods?  

☐ ☐  

Does the company perform emergency drills 
regarding dangerous goods(ADR)? Have the 
records been kept? 

☐ ☐  

Has the company evaluated the need for 
a security plan (ADR 1.10) 

☐ ☐  

Are the loading/unloading/filling areas 
secure, well lit and made inaccessible to 
the public? 

☐ ☐  

Are the carriers of dangerous goods duly 
identified? (Certified, contracted etc.) 

☐ ☐  

 

 

ANNEX III 

Model report on occurrences during the carriage of dangerous goods (ADR 1.8.5.4) 

 
Report on occurrences during the transport of dangerous goods  

in accordance with section 1.8.5 of the RID/ADR 
Carrier/Railway infrastructure operator: 
 
 

Address: 
 
 

Contact name:  Telephone:  Fax:  
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1. Mode 
 Rail 
Wagon number (optional) 

……………………………………………………………………………………….. 

 Road 
Vehicle registration (optional 

……………………………………………………………………………………….
. 

2. Date and location of occurance 
Year: ................................. Month: ................................. Day: ................................. Time: ................................. 
Rail 

 Station  
 Shunting/marshalling yard  
 Loading/unloading/transhipment site 
Location/Country: ........................................................  
or  

 Open line  
 Description of line: ……………………………….......................  
  Kilometres: ……………………………..................................... 

Road 
 Built-up area  
 Loading/unloading/transhipment site  
 Open road 
Location/Country: 
.......................................................... 

3. Topography 
 Slope/survey 
 Tunnel  
 Bridge/underpass  
 Crossing 

4. Particular weather conditions 
 Rain  
 Snow  
 Ice  
 Fog 
 Thunderstorm  
 Storm  

 Temperature:  ..…. °C 
5. Description of occurance 

 Derailment/Leaving the road 
 Collision  
 Overturning/Rolling over 
 Fire  
 Explosion  
 Loss 
 Technical fault 

 
Additional description of occurance: 



 
 
 
 

                
 
   "The European Commission's support for the production of this publication does not constitute an 
endorsement of the contents which reflects the views only of the authors, and the Commission cannot be held 
responsible for any use which may be made of the information contained therein."                          29 

 

 

 

 

 
6. Dangerous goods involved 
UN Number(1) Class Packing 

group 
Estimated quantity of 

spilled product (kg or litres) 
(2) 

Means of 
containment 

(3) 

Means of 
containment 

material 

Type of failure of 
means of 

containment (4) 

       

       

       

       
(1) For dangerous goods assigned to collective entries to 
which special provision 274 applies, also the technical name 
shall also be indicated. 

(2) For Class 7, indicate values according to the criteria of 
1.8.5.3. 

(3) Indicate the appropriate number  
1. Packaging  
2. GRG/IBC  
3. Large packaging  
4. Small container  
5. Wagon  
6. Vehicle  
7. Tank wagon  
8. Tank-vehicle  
9. Battery wagon  
10. Battery-vehicle  
11. Wagon with demountable tanks  
12. Demountable tank  
13. Large container  
14. Tank-container  
15. MEGC 
16. Portable tank  

(4) Indicate the appropriate number  
1. Loss 
2. Fire 
3. Explosion 
4. Structural failure 

7. Cause of occurance (if clearly known) 
 Technical failure  
 Inadequate stowage  
 Operational cause (railway)  
 Other:  
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...............................................................................................................................................................................................

...............................................................................................................................................................................................

............................................................................................................................................................................................... 
8. Consequence of occurance 
Personal injury in connection with the dangeorus goods involved: 

 Deaths (number: ......) 
 Injured (number: ......) 
 

Loss of product: 
 Yes  
 No 
 Imminent risk of loss of product 
 

Material/Environmental damage: 
 Estimated amount of damage ≤ 50,000 Euros  
 Estimated amount of damage > 50,000 Euros 
 

Involvement of authorities: 
 Yes  Evacuation of persons for a duration of at least three hours caused by the dangerous goods involved. 

 Closure of public traffic routs for a duration of at least three hours caused by the dangerous goods 
involved. 

 No  
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ANNEX IV 

SECURITY PLAN ACCORDING TO 1.10.3.2 

Carriers, consignors and other participants referred to in 1.4.2 Consignee and 1.4.3 Loader, 
Packer, Tank Loader or Filler, Operator of a tank container or portable tank, Unloader, 
involved in the transport of high consequence dangerous goods (see table 1.10.5) shall 
adopt and implement security plans containing at least the elements listed in 1.10.3.2.2. 

         The security plan shall include at least the following elements: 

a) specific allocation of security responsibilities to competent and qualified persons with 
appropriate authority to assume those responsibilities;  

b) list of dangerous goods or types of dangerous goods carried;  
c) examination of the operations to be carried out and assessment of the security risks 

they may pose, including necessary stops in the transport operations, the stay of 
dangerous goods in the vehicles, tank or container before, during and after the 
journey and the temporary intermediate stay of dangerous goods during transfer 
between modes of transport or transhipment between units;  

(d) clear indication of the measures to be taken to reduce security risks, appropriate to the 
participant's responsibilities and tasks, including:  
-  training activities,  
-  protection policies (e.g. measures to be taken in case of extreme risk, controls on hiring 
new employees or assigning staff to certain positions, etc.),  
-  operational practices (e.g. choice and use of routes where known, access to dangerous 
goods in temporary intermediate stays (as defined in c), proximity to vulnerable 
infrastructure, etc.),  
-   equipment and resources to reduce security risks;  
 
(e) effective and up-to-date procedures for communicating and dealing with security 
threats, breaches or related incidents;  
 
(f) procedures for assessing and testing security plans and for regularly reviewing and 
updating them;  
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(g) measures to ensure the physical protection of the transport information contained in 
the plan; and  
 
(h) measures to ensure that the dissemination of transport information is, as far as 
possible, limited to those who need it. Such provisions should not preclude the 
communication of information required elsewhere in the ADR.  

NOTE: Carriers, consignors and consignees shall cooperate with each other and with the 
competent authorities to exchange information on potential threats, to implement appropriate 
security measures and to respond to security incidents. 
 
Vehicles carrying high consequence dangerous goods (see table 1.10.3.1.2) or high risk 
radioactive material (see 1.10.3.1.3) shall be fitted with protective devices, equipment or 
systems to prevent their theft or cargo theft and measures shall be taken to ensure their 
operability and effectiveness. The implementation of these protective measures should 
not compromise the intervention of the emergency services.  
 
NOTE: Telemetric systems or other methods or devices to track movements of high consequence 
dangerous goods (see table 1.10.3.1.2) or high consequence radioactive material (see 1.10.3.1.3) 
shall be used, if this measure is useful and the necessary equipment is already installed.  
 
1.10.4 In accordance with the provisions of 1.1.3.6, the provisions of 1.10.1, 1.10.2, 1.10.3 
and 8.1.2.1(d) do not apply when the quantities carried in packages on board a transport 
unit are not greater than those provided for in 1.1.3.6.3, except for UN Nos 0029; 0030; 
0059; 0065; 0073; 0104; 0237; 0255; 0267; 0288; 0289; 0290; 0360; 0361; 0364; 0365; 
0366; 0439; 0440; 0441; 0455; 0456; 0500; 0512 and 0513, and except for UN Nos 2910 
and 2011 if the activity level exceeds A2 (see 1.1.3.6.2, first indent). In addition, the 
provisions of 1.10.1, 1.10.2, 1.10.3 and 8.1.2.1(d) do not apply if the quantities carried in 
tanks or in bulk on board a transport unit do not exceed those of 1.1.3.6.3. In addition, the 
provisions of this chapter do not apply to the carriage of UN 2912 LSA-I (LSA-I) and UN 
2913 RADIOACTIVE MATERIALS, SURFACE CONTAMINATED OBJECTS (SCO-I) (SCO-I).  
1.10.5 For radioactive material, the provisions of this chapter are considered to be satisfied 
if the provisions of the Convention on the Physical Protection of Nuclear Material1 and the 
IAEA circular on "Nuclear Security Recommendations on the Physical Protection of Nuclear 
Material and Nuclear Facilities "2 are applied. 
 
1    INFCIRC/274/Rev.1, IAEA, Vienna (1980).  
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2 INFCIRC/Rev. 5, IAEA, Vienna (2011) 

Table 1.10.3.1.2: List of high consequence dangerous goods 

 

Class Divisio
n 

         Matter or objects                     Quantity 

Tank (1)c Bulk(kg)d Packages(kg) 

1 1.1 Explosive materials and articles            a           a       0 

1.2 Explosive materials and articles            a            a       0 

1.3 Explosive substances and articles of 
Compatibility Group C 

           a            a       0 

1.4 Explosives of UN Nos 
0104,0237,0255,0267,0289,0361,0365, 
0366,0440,0441,0455,0456,0500,0512 
and 0513 

             a           a        0 

1.5 Explosive materials and articles           0           a       0 

1.6 Explosive materials and articles               a          a       0 

 2  Flammable gases, non-toxic 
(classification code comprising only the 
letters F or FC) 

    3.000          a          b 

Toxic gases (classification codes 
comprising the letters T, TF,TO,TFC or 
TOC) excluding aerosols 

        0          a       0 

3  Flammable liquids of packing groups I 
and II 

    3.000          a           b 

Desensitised explosive liquids         0          a         0 

4.1  Desensitised explosive substances            a          a         0 

4.2  Substances of packing group I      3.000          a            b 

4.3  Substances of packing group I      3.000          a           b 

5.1  Oxidising liquids of packing group I       3.000           a              b 



 
 
 
 

                
 
   "The European Commission's support for the production of this publication does not constitute an 
endorsement of the contents which reflects the views only of the authors, and the Commission cannot be held 
responsible for any use which may be made of the information contained therein."                          34 

 

Perchlorates, ammonium nitrate, 
ammonium nitrate fertilisers and 
ammonium nitrate emulsions, suspensions 
or gels 

      3.000       3.000             b 

6.1  Toxic substances of packing group I            0           a         0 

6.2  Infectious Category A materials (UN 2814 
and UN 2900 with the exception of animal 
material) and category A medical waste(UN 
Nº 3549) 

            a        0         0 

8  Corrosive substances of packing group I    3.000           a           b 

a Not relevant.  
b The provisions of 1.10.3 do not apply, irrespective of the quantity.  
c The value indicated in this column is only applicable if carriage in tanks is authorised according to Chapter 3.2, Table A, column (10) 
or (12). For substances not authorised for carriage in tanks, the instruction in this column is not relevant.  

d The value indicated in this column is only applicable if carriage in bulk is authorised according to Chapter 3.2, Table A, column (10) or 
(17). For substances not authorised for carriage in bulk, the instruction in this column is not relevant. 

For dangerous goods of Class 7, high hazard radioactive material is radioactive material 
whose activity is equal to or greater than a transport protection threshold of 3000 A2 per 
package (see also ADR 2.2.7.2.2.2.1), with the exception of radionuclides for which the 
transport protection threshold is defined in ADR table 1.10.3.1.3 below. 

Table 1.10.3.1.1.3 Protection thresholds for the transport of certain radionuclides 
   
Element  Radionuclide  Transport protection 

threshold (TBq)  
Americio  Am-241  0,6  
Cadmium  Cd-109  200  
Californio  Cf-252  0,2  
Cesium  Cs-137  1  
Cobalt  Co-57  7  
Cobalt  Co-60  0,3  
Curio  Cm-244  0,5  
Strontium  Sr-90  10  
Gadolinium  Gd-153  10  
Germanium  Ge-68  7  
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SECURITY PLAN TEMPLATE 

Iron  Fe-55  8 000  
Iridium  Ir-192  0,8  
Iterbium  Yb-169  3  
Nickel  Ni-63  600  
Gold  Au-198  2  
Palladium  Pd-103  900  
Plutonium  Pu-238  0,6  
Plutonium  Pu-239  0,6  
Polonium  Po-210  0,6  
Prometio  Pm-147  400  
Radio  Ra-226  0,4  
Ruthenium  Ru-106  3  
Selenium  Se-75  2  
Thallium  Tl-204  200  
Tulio     Tm-170       200 
                                           
ADR 1.10.3.1.4 For mixtures of radionuclides, determination of whether or not the transport security 
threshold has been met or exceeded can be calculated by summing the ratios of activity present for 
each radionuclide divided by the transport security threshold for that radionuclide. If the sum of the 
fractions is less tan 1, then the radioactivity threshold for the mixture has not been met nor 
exceeded.  
 
This calculation can be made with the formula: 

𝐴

𝑇
< 1 

Where: 
Ai = activity of radionuclide i that is present in a package (TBq) 
Ti = transport security threshold for radionuclide i (TBq). 

 

 
ADR 1.10.3.1.5 When radioactive material possesses subsidiary hazards of other classes, the criteria of table 1.10.3.1.2
shall also be taken into account (see also 1.7.5). 
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(By Department of Transport, UK) 
(https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attach

ment_data/file/920197/security-plan-template.odt) 

 
 

[INSERT FULL BUSINESS NAME] 

ROAD / RAIL  
TRANSPORT  

SECURITY PLAN 
RESTRICTED 

[When completed] 

IMPLEMENTED 

[Insert date] 

This document is the property of [Insert business name]. It shall not be reproduced in whole or in part, 
nor disclosed to a third party, without the written permission of the [Insert name of document owner] 
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Guide to completing a security plan 
[Delete this page once completed] 

 
For those engaged in the carriage of high consequence dangerous goods, 
the implementation of a transport security plan is a mandatory 
requirement as detailed in Chapter 1.10 of the ADR & RID Regulations.  
 
High consequence dangerous goods are defined in the regulations as those 
which have the potential for misuse in a terrorist event and which may, as a 
result, produce serious consequences such as mass casualties, mass 
destruction or, particularly for Class 7, mass socio-economic disruption.  
 
The list of high consequence dangerous goods can be found at sub chapter 
1.10.3.1.2. The provisions of chapter 1.10 do not apply to the carriage of 
limited quantities and quantities below the levels of subsection 1.1.3.6.3 of 
ADR. It is important to note that in terms of security provisions, 1.1.3.6.3 
also applies to tank and bulk transport by road vehicles. 

 
Delete or mark as N/A any parts of this template that are not applicable to 
you. Add any further transport or site related security information not 
included within this template. This is only a suggested template, you could 
choose to adopt this, adapt this, or create one of your own that suits your 
operation. 
  
If you have a road and rail connection, you may choose to create a 
combined document for both operations; it is also acceptable to keep them 
separate. For operators with multiple sites, you may wish to create one 
company-wide security plan for the whole operation, or one for each 
transport site. Do what is best for your operation. 
 
The completed plan must address at least all the elements specified in sub 
chapter 1.10.3.2.2 of the ADR & RID regulations. 
 
For further advice please refer to the Dangerous Goods security guidance 
which can be found at: 
https://www.gov.uk/government/publications/security-requirements-for-
moving-dangerous-goods-by-road-and-rail  
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SECTION 1: Business details 
 
 
1. Name of company/organisation 

 
[Insert text] 

 
2. Full correspondence address 

 
[Insert text] 

 
3. General telephone and e-mail contact details 

 
[Insert text] 

 
4. Full address(es) of location(s) security plan applies to 

 
[Insert text] 

 
5. Telephone and e-mail contact details for site security plan applies to 

 
[Insert text] 

 
6. Name of nominated security co-ordinator 

 
[Insert text] 

 
7. Contact details for this security co-ordinator 

 
[Insert text] 

 
8. Training given to security co-ordinator  

 
[Insert text] 
 
9. Name of the Dangerous Goods Safety Advisor (DGSA) 
 
[Insert text] 

 
10. Overview of current operations. 
 
[Insert text. This section should contain a description of the business, provide an overview 
of the current transport operations and the function of sites it applies to. It should explain 
the purpose and scope of the security plan and why it is in place.]  
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11. List of dangerous goods  

  
[Insert text Classes carried if long list of UN numbers, indicate which are HCDG] 

 
SECTION 2: Management of security 
 
(1) PEOPLE 
 
Who is ultimately responsible for the management and control of the security plan? 

 
[Insert text] 
 
Procedures for recording meetings and actions with regard to security  

 
[Insert text] 
 
Procedures for receiving and disseminating security information to relevant staff 

 
[Insert text] 
 
List of other people responsible for the management of security issues that the security 
plan applies to, and their duties 

 
See Annex A  
 
List of people authorised to handle high consequence dangerous goods 

 
See Annex B  
 
Risk assessment of current transport operations  
 
See Annex C [if the risk assessment is too detailed to be included in the security plan, then 
state where the document is stored] 
 
Details of people who have access to the security plan 
 
See Annex D 
 
Record of reviewing and updating the security plan.  
 
See Annex E 
 
Site Plans showing the location of all restricted areas, controlled buildings, protected areas 
and access points to these areas and buildings, company and visitor parking. 
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See Annex F  
 
 
(2)  RESPONSE TO AND REPORTING OF SECURITY THREATS, INCIDENTS, 
AND BREACHES OF SECURITY  
 
Reporting procedures 
 
[Insert text] 
 
Recording procedures 
 
[Insert text] 
 
Security incident investigation procedure 
 
[Insert text] 
 
(3) EVACUATION PROCEDURES AND ROUTES 
 
Details of evacuation procedures  
 
[Insert text] 
 
Details of muster points and safe refuge areas 
 
[Insert text] 
 
(4) SECURITY OF INFORMATION  
 
Security procedures for hard copy information considered security sensitive 
 
[Insert text] 
 
Security procedures for electronic information considered security sensitive 
 
[Insert text] 
 
How will the records of dangerous goods movements be kept? 
 
[Insert text] 
 
How will hard copy information be destroyed? 
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[Insert text] 
 
(5) SECURITY EQUIPMENT  
 
Details of site security equipment 
 
[Insert text] 
 

Details of maintenance programme for security equipment 

[Insert text] 

 
Action to be taken if equipment fails 
 
[Insert text] 
 
Details of vehicle security equipment 
 
[Insert text] 
 
Action to be taken if equipment fails 
 
[Insert text] 
 
(6) SECURITY TRAINING 
 
Describe induction and refresher security training. We recommend reviewing all induction 
and refresher training to ensure all outcomes and competencies within the DfT DG 
Security Training Guidance is being met.  
The guidance can be found here:  
https://www.gov.uk/government/publications/security-requirements-for-moving-
dangerous-goods-by-road-and-rail 
 
 
Details of dangerous goods security awareness training programme for all staff. 
 
[Insert text] 
 
Details of security refresher training  
 
[Insert text] 
 
Details of training programme for personnel with specific security duties 
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[Insert text] 
 
Details of procedures for maintaining training records (Where they are kept, how long for 
and who has access to them) 
 
[Insert text] 
 
(7) SECURITY PLAN TEST & REVIEW PROCEDURE 
 
Describe how and when the plan is reviewed and tested and include the names or roles of 
those involved.  
 
For testing of the plan consider desktop exercises using scenarios such as theft or hijack.  
 
All tests and reviews should be recorded in annex E.  
 
Details of security drills and testing of the security plan 
 
[Insert text] 
 
 
(8) DETAILS OF HOW CONSIGNORS, CARRIERS AND/OR DRIVERS WILL 
BE APPROPRIATELY IDENTIFIED 
 
[Insert text] 
 

(9) DETAILS OF NEW EMPLOYEE VERIFICATION PROCESS 

 
[Insert text] 
 
 

SECTION 3: Communication 
 
 
(1) COMMUNICATION LINKS 
 
Details of communication links with drivers 
 
[Insert text] 
 
Details of any back-up communication links 
 



 
 
 
 

44 

 

[Insert text] 
 
Details of vehicle monitoring or tracking 
 
[Insert text] 
 
(2) SECURITY ALERTS 
 
People to be informed of a site security alert 
 
[Insert text] 
 
People to be informed of a journey security alert 
 
[Insert text] 
 
Action to be taken following a security alert 
 
[Insert text] 
 
(3) COOPERATION WITH OTHER PARTIES 
 
Details of how threat information is exchanged with carriers, consignors, consignees and 
competent authorities 
 
[Insert text] 
 
Details of how security information is shared with carriers, consignors, consignees, 
infrastructure managers and competent authorities 
 
[Insert text] 
 
 
Response to changes in national threat conditions 
 
[Insert text] 
 
 
(4) RESPONSE AGENCIES  
 
Emergency Services  999 
 
Police [CTSA] 
Contact name:  [insert text] 
Address:   [insert text] 
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Telephone number:  [insert text] 
24hr telephone number: [insert text] 
Fax:    [insert text] 
E-mail:   [insert text] 
 
Department for Transport 
Land Transport Security Division 
Great Minster House 
33 Horseferry Road 
London 
SW1P 4DR 
Tel: 020 7944 3288 
E-mail: landsecurity@dft.gov.uk (Primary Contact)  
 
DVSA  (If applicable)  
Contact name:  [insert text] 
Address:   [insert text] 
Telephone number:  [insert text] 
24hr telephone number: [insert text] 
Fax:    [insert text] 
E-mail:   [insert text] 
 
Highways England 
24hr telephone number: [0300 123 5000] 
E-mail:   [info@highwaysengland.co.uk] 
 
Environment Agency 
24hr telephone number: [0800 80 70 60] 
E-mail:   [enquiries@environment-agency.gov.uk] 
 
Other (such as Professional/industry Associations MOD etc) 
Name of authority:  [insert text] 
Contact name:  [insert text] 
Address:   [insert text] 
Telephone number:  [insert text] 
24hr telephone number: [insert text] 
Fax:    [insert text] 
E-mail:   [insert text] 
 
 

SECTION 4: Measures of site security 
 
(1) DESIGNATED PROTECTED AREAS, BUILDINGS AND LOCATIONS 
WHERE DANGEROUS GOODS ARE TEMORARILY STORED IN THE 
COURSE OF TRANSPORT  
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List of restricted areas and buildings, indicate if members of the public are allowed access. 
 
Area 1   [insert text] 
Area 2   [insert text] 
Area 3   [insert text] 
Area 4   [insert text] 
Area 5   [insert text] 
 
Building 1 [insert text] 
Building 2 [insert text] 
Building 3 [insert text] 
Building 4 [insert text] 
Building 5 [insert text] 
 
Details of people responsible for checking & controlling access to these areas. 
 
[Insert text] 
 
(2) SECURING RESTRICTED AREAS FROM UNAUTHORISED ACCESS 
 
Details of equipment such as fencing, walls, gates or any other features used to protect 
restricted areas or buildings from unauthorised access 
 
[Insert text] 
 
Details of procedures in place for preventing unauthorised access to dangerous goods 
 
[Insert text] 
 
Measures in place to restrict access at control points 
 
[Insert text] 
 
Procedures for dealing with unauthorised access 
 
[Insert text] 
 
 
(3) PASS SYSTEMS 
 
Details of pass system in operation 
 
[Insert text] 
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Details of pass system record keeping 
 
[Insert text] 
 
Action to be taken when pass is lost 
 
[Insert text] 
 
Procedures for retrieving passes when no longer used and for revoking passes 
 
[Insert text] 
 
Procedures for auditing system of passes 
 
[Insert text] 
 
(4) MONITORING RESTRICTED AREAS, CONTROLLED BUILDINGS AND 
AREAS TO PROTECT 
 
Lighting 
 
[Insert Details of security lighting in place]  
 
Details of CCTV systems and procedures 
 
[Insert text, list of places monitored using CCTV] 
 
Details of recording equipment and procedures 
 
[Insert text] 
 
Details of Perimeter Intrusion Detection systems in place  
 
[Insert text] 
 
Details of procedures for recording and responding to alarms 
 
[Insert text] 
 
 
(5) SECURITY PATROLS (where applicable) 
 
Details of how security patrols will be conducted 
 
[Insert text] 
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Procedures for responding to security incidents 
 
[Insert text] 
 
Procedures for reporting security incidents  
 
[Insert text] 
 
Journey security procedures, including stops, routing & parking 
 
[Insert text] 
 
(6) VEHICLE/TRAIN/WAGON PROTECTION 
 
Details of equipment fitted to goods vehicles, trains & wagons, or of procedures in place to 
prevent theft or interference when carrying dangerous goods 
 
[Insert text] 
 

Any miscellaneous information  
 
Use this section to provide any additional information you feel is relevant to transport 
security.
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Security Plan Annex A: List of people responsible for the management of security 
issues and their duties  
 
 

NAME POSITION DUTIES 
 
 

  

 
 

  

 
 

  

 
 

  

   
   
   

 
Security Plan Annex B: List of people authorised to handle high consequence 
dangerous goods  
 
 
This may not be practicable for large companies  
 

Security Plan Annex C: Risk assessment of current operations 

Security Plan Annex D: List of people who have access to the security plan 
 
Security Plan Annex E: Record of when the security plan has been reviewed and 
tested 
 

REVIEW OR TEST DATE AMENDMENT MADE 
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Security Plan Annex F: Site Plan (Site plan should indicate restricted areas) 

... 

 


